
  

Installation Guide - Mail Slot
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12”
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Door Prep Inside Trim

Outside Trim Optional Mail Slot Sleeve

Inside

Drill for wood screws
provided 4 places

Prep mail slot opening by 
cutting thru door and drill for 
wood screws provided

center-to-center

center-to-center

Attached inside slot cover 
with screws provided
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Attached outside slot cover with screws provided. 
Note: Outside cover is spring loaded

Install optional Mail Slot Sleeve
with screws on bottom side
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